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Protocol for Co-option  

1. Intention of agreeing and adopting a protocol. 

This is to make Councillors and applicants aware of the agreed procedure, so that 
all applicants and Councillors are treated equally, openly and fairly. 
 
2. Declaration of Casual Vacancy. 
Once the vacancy has arisen for whatever reason and the legal requirements met 
and an election has not been called, the Council is then informed by Cannock 
Chase Council that co-option can proceed. This will then be an agenda item. 
 
3. Arrangements. 
Nominations from any source must be received in writing two weeks before the 
meeting at which the co-option is to be considered. 
This will allow the confirmation of the eligibility and willingness of the candidate to 
be considered and for the circulation of the details so all Councillors are aware of 
the vacancy and the nominees. If nominations come in after that date, the Council 
has the option of considering the known nominees, or to defer the matter to a 
future meeting. 
Candidates will then be invited to submit a written application and invited to attend 
the Council meeting at which the vacancy is to be considered to give a two minute 
presentation, should they so wish. 
The matter will be considered with the press and public excluded at the end of the 
meeting and the candidates informed of the result. 
 
4. General Principles. 
All candidates will be treated equally and fairly. This does not mean that all 
candidates have to submit a written application or speak at the meeting, but all 
have to be given the opportunity. 
The matter is discussed in camera to allow free and open discussion of the 
candidates. The minutes will record the decision and not a verbatim account of 
what was said. 
Nothing in this protocol will affect the law concerning eligibility, cessation of office 
nor the obligation to follow the legal requirements when a casual vacancy occurs  
and how it is filled.   
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